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1. OOuue mo0KeHUus

1.1 Hacrosmee IlonoxeHue o mopsiike NOJIy4deHUs, oOpaOOTKM M 3aILUTBl M XpaHEHUS
NEPCOHANBHBIX JAEHHBIX pa0OTHUKOB JETCKOTO €a/1a pa3paboTaHO B COOTBETCTBUU C :

e Koncrurynueii Poccuiickoit @enepanuu

e Tpynossim Kogekcom PO

e Koxmekcom P® 00 agMuHHCTpaTUBHBIX mpaBoHapymeHusix Ne 195-@3 or
30.12.2001r

o  @enepanbubiM 3aKk0oHOM Ne 188 ot 06.09.1997r. «OO6 yTBEpKACHUHU IEPEUHS
CBe/IeHUI KOH(UACHINATBEHOTO XapaKTepay

e VYcraBoM yupexIeHHs, YyTBepxkAeHHbIM Pacnopsikenuem Komutera mno
obpazosanuto ot 08.10.2015 Ne 4899-p

e U npyrumu aelCTBYIOLMMH HOPMaTUBHO-IIPABOBBIMU AKTaMH.

1.2. Hacrosumm IlonoxeHuem omnpenensercs MOpAJOK HOTy4eHHUsi, oOpabOTKH, 3allUThI,
XpaHEeHUs, epefayu U JH000ro Ipyroro MCIOIb30BaHMs MIEPCOHATIBHBIX JaHHBIX PaOOTHHUKA, a
TAKX€ BEJICHUS €ro JIMYHOTO JIeJIa B COOTBETCTBUM C TPYJIOBBIM 3aKOH Poccuiickon denepanuu.
1.3. Henp nHactosimero IlonmokeHust — 3ammTa NEPCOHANBHBIX TAHHBIX PAOOTHHKOB JETCKOTO
€aJia OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA U pa3rIallieHUsI.

1.4. B nacrosieM [osoxxeHnn nCHoab3yOTCS CIEAYIOINE OCHOBHBIE MOHSATHS U TEPMUHBIL:

* IepcoHaJbHbIe JaHHble — J00ass MH(OpMAIMA, OTHOCAIIAACA K OIpPENeJIEHHOMY WU
OlpeseNsieMOMY Ha OCHOBaHMM Takoil uHpopMmauuu ¢uzndeckoMy Juny (CyOBeKTy
IEPCOHANbHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMHIIus, UMs, OTYECTBO, IO/, MECAL], JaTa U MECTO
pOXJIEHUs, aJpec, ceMeilHoe, COIMaIbHOe, MMYIIECTBEHHOE IIOJIOKEHHE, OOpa3oBaHMUe,
npodeccusi, 10X0bl, Apyrasi HHPOpMaIus;

* 3aIUTA MEPCOHAJBHBIX JAHHBIX — KOMIUIEKC MEp TEXHUYECKOro, OPraHU3alMOHHOTO U
OpraHM3aI[MOHHO-TEXHUYECKOI0, MPAaBOBOT0 XapaKTepa, HAIpaBJIECHHBIX Ha 3alllUTy CBEJICHUM,
OTHOCSIIIUXCSL K OMNPEIENIEHHOMY WM OINpeAeNsieMOMY Ha OCHOBaHMM TakoW WHGpOpMaluu
¢duznueckomy ULy (CyObeKTy NEepCOHAIBHBIX JaHHBIX — PA0OTHUKY);

* NIepCOHAJIbHBbIE IaHHbIe Pa00THHKA — HHPOpMaLUs, HeoOXoauMasi paboTOAATENIO B CBSI3H C
TPYAOBBIMU OTHOLIEHUSMH M Kacarollasics KOHKPETHOrO pabOTHHUKA,;

* 00mIeOCTYNHBIC NMEPCOHANbHbIC JaHHbIC PAa0OTHMKA — IEPCOHAIBHBIE JAHHbBIE, JOCTYII
HEOrpaHMYEHHOI0 KpyTa JIMII, K KOTOPbIM MPEI0CTaBJIEH ¢ corjacusi pabOTHHUKA WK Ha KOTOphIE
B COOTBETCTBUU C (hefiepajbHbIMU 3aKOHAMM HE paclpocTpaHsieTcsi TpeOoBaHHE COOJIOJIEHUS
KOH(PHICHIIMAIBHOCTH;

* pa0oTHHUK — (QU3UYECKOE JHUI0, BCTYNHBIIEE B TPYAOBbIE OTHOIIEHHUS C paboToaarersem
(0Opa3zoBaTenbHBIM YUPEKICHUEM);

* pabGorogarenb — IOpUIMUYECKOE JHIO (00pa30BaTENbHOE YUYPEXKIAECHHUE), BCTYIHBILEE B
TPY/ZOBBIE OTHOLIEHUS C pAOOTHUKOM;

* 00padoTKa MepPCOHATBHBIX JAHHBIX Pa0OTHUKA — JIEHCTBH (ONEpalui) ¢ MepCOHATBHBIMU
JTAHHBIMM Pa0OTHHUKA, BKIOYas cOOp, CHCTEMAaTHU3aLUIO, HAKOIUIEHHE, XpaHEHHE, YTOUYHEHHUE
(oOHOBNIEHHE, W3MEHEHHUE), HCIOJIb30BaHUE, pACIpPOCTpaHEeHHE (B TOM 4YHCIE Mepenady),
o0e3nnuynBaHue, OJIOKUPOBAHNUE, YHUUTOKEHUE MEPCOHATBHBIX JAHHBIX;

* HHPOPMALMOHHAS CHCTEMa MEePCOHAJBHBIX [JaHHbIX — UWH(QOPMAIMOHHAS CHCTEMA,
IpeJICTaBIIsIoNIast COOOM COBOKYITHOCTD NMEPCOHATIBHBIX IaHHBIX, COJAEPKAIIUXCS B 0a3e TaHHBIX,
a TaKke MH(OPMAIIMOHHBIX TEXHOJIOIUH U TEXHUYECKUX CPEACTB, MO3BOJISIONIUX OCYIIECTBISATh



00paboTKy TaKMX MEPCOHAIBHBIX JAaHHBIX C UCIOJIb30BAaHUEM CPEACTB aBTOMAaTH3allUU WK 0e3
MCIIOJIb30BaHUs TAKUX CPE/ICTB;

* HCIOJb30BAaHHE IEPCOHAJBHBIX [JAHHBIX — JeHCTBUA (Omepaluu) ¢ IEePCOHAIbHBIMU
JAHHBIMH, COBepIIaeMble padoTomareneM (yMOJIHOMOYEHHBIM UM JIMIIOM) B HENAX HPUHSATHA
pEIIEHUN WM COBEPLICHMS] UHBIX JEMCTBUM, MOPOXKAAIOIIUX IOPUAUYECKUE IOCIEACTBUS B
OTHOIIEHUH PAOOTHUKOB WIM JPYrHX JUIl JuU00 MHBIM 00pa3oM, 3aTparuBalolIUuX IpaBa U
cB00OABI PAOOTHUKOB WUJIH JIPYTHX JIMII,

* KOH(MIEHUHMAJIBHOCTHh MEPCOHAJBHBIX [AHHBIX — 00s3aTesibHOE [UIS  COOJIIO/ICHUS
paboTojaTesnieM WM JHUIOM, MOJTYYHMBIIUM JOCTYN K MEPCOHAIbHBIM JIAHHBIM pPaOOTHHKOB,
TpeOoBaHUE HE JOMYCKAaTh UX PacCHpOCTpaHeHus O6e3 coriacus padOTHUKA WIIM HHOTO 3aKOHHOTO
OCHOBAHUS;

* YVHHYTOKeHHEe NEePCOHAJBHBIX JAHHBIX — JCHCTBUS, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTH  COJZIEp)KaHUE TIEPCOHAIBHBIX JaHHBIX B  HMH(OpPMAIMOHHOW  cHCTEMe
MEPCOHANBHBIX JaHHBIX WM B Pe3yJabTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUalbHbIE HOCUTENU
MEPCOHAIBHBIX JaHHBIX.

1.5. IlepcoHanbHble JaHHBIE PAOOTHUKOB B COOTBETCTBUU C 4. 2 cT. 7 ®3 «O mepcoHaIbHBIX
JAHHBIX» OTHOCSTCS K KaTerOpUU KOH(UACHINAILHOW HHPOPMALINH.

1.6.Pexxum  Oe3omacHOil 00paOOTKM NEpPCOHATBHBIX JaHHBIX CHHMAaeTcs B CIydasx
00€3JIMYNBaHMS WITU 110 UCTEYECHHH 75 JIeT CpOKa XpaHEHHs, €CIIM MHOE HE OTPE/ICIICHO 3aKOHOM.
1.7. Hacrosmee IlonoxkeHue sBISETCS JIOKAJbHBIM HOPMATHBHBIM ~aKTOM, KOTOPBIH
YTBEPKAACTCA PYKOBOAUTEIEM YUPEXKJEHUS C ydyeToM HpuHsToro pemeHus Ha Cosere
00pa30BaTEIbHOTO YUPEKIACHHUSL.

1.8. Hactosimee IlonoxxeHue BCTymaeT B CHIIy ¢ MOMEHTA €O YTBEPXKAEHHS PYKOBOIUTEIEM
OpraHu3aly U JIEHCTBYET OecCpOvHO, 710 3aMeHbI ero HOBbIM [lonoxenneM. Bee n3meHeHus B
[TonoxkeHne BHOCATCS IPUKAZ0M.

1.9. Bce pabOTHUKH OpraHU3alM JOJDKHBI ObITh 03HAKOMIJIEHBI ¢ HacTosmuM [lonoxenneM noj
POCIIUCH.

2. Coop, 00padoTKa M 321IHUTA MEPCOHAIBHBIX TAHHBIX PA00THHKA

2.1. IlepcoHanpHble JaHHBIE pAOOTHUKA OTHOCATCS K KOH(HIEHIMANbHON HH(POPMAIIUH, TO €CTh
MOpSIIOK  pabOThl ¢ HUMH PETJIAMEHTHUPOBAH JIEUCTBYIOIIUM 3aKOHOAATEIbCTBOM PO u
OCYIIIECTBIISIETCS C COOJIIO/IEHUEM CTPOTO ONPEIETICHHBIX TPaBUII U YCIOBHM.

2.2. PaGoTHuku, ocyulecTBIsAOMNE O00pabOTKy NEpCOHANbHBIX JAHHBIX, JOJDKHBI OBITh
yBEJIOMJICHBI B IHUCBMEHHOH (opMe O cBoeil 00s3aHHOCTH HE pasriiamarh HNEpCOHAIbHbIE
JTaHHbIe paOOTHUKOB, K KOTOPBIM OHU nonyumiu goctyn. (Ilpunoxenue 3)

2.3. O6uue TpedoBaHuss 00paOOTKU MEPCOHANBHBIX TaHHBIX paOOTHHUKA!

2.3.1. O6paboTKa MEPCOHATBHBIX JTAHHBIX PAa0OTHUKA MOXKET OCYIIECTBISATHCS UCKITIOYUTEIIBHO
B IendXx o0ecrieueHus coOJI0/IeHUsT 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
coleicTBUSL pabOTHUKAM B TPYJOYCTpOICTBE, OOyYe€HHMHM U NPOABIKEHHUU IO CIykOe,
ofOecrieyeHHs JMYHOM Oe30macHOCTM Ppa0OTHUKOB, KOHTPOJII KOJIMYECTBA M KauecTBa
BBINOJIHSAAEMON paboOTHl M O0ECIeYeHNss COXPAaHHOCTH MMYIlecTBa padoTomarens, pabOTHHKA U
TPEThUX JIMIL;

2.3.2. Tlpn ompeneneHun obdbeMa M COAEpKaHUS 00padaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
paboTHuKa paboTomaresnb JOJDKEH pyKoBojcTBoBathesi Konctutyuumeit PO, TpynoBeiM



KojiekcoM P® u uHBIMEH (enepalibHBIMH 3aKOHAMH. A Tak ke yTBepxiaecHHoMmy Ilepeunro
MEPCOHANBHBIX JaHHBIX cOTpyAHUKOB JIOY ¢ MecToM XpaHEHUS U CIIMCKOM JOMYIIEHHBIX JIHII.

2.3.3. Bce mepcoHanbHbIC AaHHBIC paOOTHUKA CIIEAYET IMOJIy4aTh JUYHO y paboTHuKA. Ecmu
NIEPCOHAIbHBIE JaHHbIE PAOOTHMKA BO3MOXKHO IIOJIYYUTh TOJIBKO Y TPETbEM CTOPOHBI, TO
pabOTHUK JODKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJy4eHO
NUCbMEHHOE cornacue. PaboronaTens JOKEH COOOMUTh PAOOTHUKY O LEJSAX, MPEnoIaraeMbIX
UCTOYHHMKAX M croco0ax TOJMy4eHUs TMEPCOHAJBHBIX JaHHBIX, XapakTepe IOMIEKAIINX
IOJYYEHUIO IMEPCOHAIBHBIX JAHHBIX U IOCIEICTBUAX OTKa3za paOOTHUKA [aTh HMHCbMEHHOE
COIJIacHe Ha UX MOJIy4eHHUE;

2.3.4. PaGoronmatenr He HMMEET IpaBa IOJIy4aTb W oOpabaTbiBaTh NEPCOHAJIbHBIC JdaHHbIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEIMTUO3HBIX M MHBIX YOSKJEHMAX M 4YacTHOM ku3HU. B
Cllyyasix, HElOCPEICTBEHHO CBSI3aHHBIX C BONIPOCAMM TPYAOBBIX OTHOLLIEHHI, B COOTBETCTBUU CO
cratbeii 24 Koucturynuu P® paboTtomarens BmpaBe moiydyaTb W 0OpabaThIBaTh JaHHBIE O
YaCTHOM ’KM3HU paOOTHUKA TOJBKO C €r0 MHCbMEHHOT'O COIJIacHs;

2.3.5. PabGoronmarens He HWMEET TpaBa IMOIy4aTh W 00padaThBaTh IMEPCOHAIbHBIC JTaHHBIC
paboTHHKAa O €ro YICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSX, 34 HCKIIOUYCHHUEM CIydaeB,
IIPElyCMOTPEHHBIX (pesiepaabHbIM 3aKOHOM;

2.3.6. [Ipu mpuHATHU pPEUICHUH, 3aTparuBarONINX HHTEPECHl padOTHHKA, pabOTOIaTe)Ib HE UMEET
IIpaBa OCHOBBIBAThCSl HA NMEPCOHANbHBIX JaHHBIX PAaOOTHMKA, IMOJIYYEHHBIX 3JIEKTPOHHO WJIU B
pe3ysbTare UX aBTOMaTU3UPOBAHHONW 00PaOOTKH.

2.4. Uundopmauus, coaepxaiias I[EepCOHAIbHbIE JaHHble pPAOOTHHUKOB, MCIIOJIB3YETCS
OpraHu3alei, B 4aCTHOCTH, B 1I€JISIX BBIMOJIHEHUs TpeOOBaHUIA:

- TPYJIOBOI'O 3aKOHOJATENIbCTBA HHBIX AKTOB, COAEP)KAILMX HOPMBI TPYIOBOIO IIpaBa, NpHU
npueMe Ha paboTy, PH NPEAOCTaBICHUH rapaHTUN U KOMIIEHCAUH U JIp.;

- HaAJIOTOBOT'0 3aKOHO/ATEIbCTBA, B YACTHOCTH, B CBSI3U C MCYMCIEHHWEM U YIUIATON Hajora Ha
J0XO0/1bI PU3NYECKUX JIMIL, & TAKXKE €TUHOTO COI[MAIbHOTO HAJIOTa;

- TICHCHOHHOTO  3aKOHOJAATeJIbCTBA  HpU  (OPMUPOBAHMU M TPEJOCTABICHUHU
NepCOHU(UIMPOBAHHBIX JAHHBIX O KaXAOM IoJlyyaTese JOXOJOB, YYHMTHIBAEMBIX IpHU
HAUYMCJIEHUH CTPAXOBBbIX B3HOCOB Ha 00s3aTeNbHOE IEHCHOHHOE CTPaXOBAHUE;

- 3allOJIHEHHE TIEPBUYHOW YYETHOW JOKYMEHTAlMM B COOTBETCTBMM C IIOCTAHOBIEHUEM
I'ockomcrata P®D ot 5 suBaps 2004 r. Nel «OO0 yTBepxaAeHUU YHU(UIMPOBAHHBIX (HopM
MEPBUYHOMN YUETHOU TOKYMEHTALMU 110 YYETY KaJPOB U €ro OIIaTe.

2.5. Jluna, momydvamoliyde NEepCOHAJIbHbIE JaHHblE PAOOTHHMKA, O00s3aHBI COOIOAATH PEXKUM
cekpeTHOCTH (KoH(pumeHnManbHOCTH). Jl[aHHOE TOJOKEHHE HE PACHpPOCTPAHSIETCS Ha OOMEH
MEePCOHAIBHBIMU JIaHHBIMU PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (hefiepaibHbIMU 3aKOHAMHU.
2.6. 3ammTa NEepCOHANBHBIX JaHHBIX paOOTHUKA OT HENPABOMEPHOTO MX HCIOJIb30BAHUS HIIU
yTpaTbl JOJDKHAa OBITh oOOecredeHa paboTomaTeNieM 3a CuYeT €ero CpeiacTB B IMOpSIKe,
ycraHoBlIieHHOM TpynoBbiM kogekcoM P®, nnbimu denepaibHbIMU 3aKOHAMHU.

2.7. PabOTHHUKH U UX MPEICTABUTENN JOKHBI OBITH 03HAKOMIIEHBI TIOJ] MTOAIUCH C TOKYMEHTaMHU
OpraHu3aliy, YCTaHABIMBAIOUIUMH TOPSIOK OOpaOOTKM W 3alIUTHl MEPCOHAIBHBIX JIAHHBIX
PabOTHHUKOB, a TAKKE OCBEIOMJICHBI 00 MX MpaBax M 00sS3aHHOCTSIX B 3TOM 00JIaCTH.

2.8. PaboTHHKHM HE JTOJKHBI OTKA3bIBAaThCS OT CBOMX IIpaB HA COXpPAHEHHE U 3aIUTy TailHBI
Ecnu B TpynoBom oroBope OyaeT comepkaThesi HOpMa 00 0TKa3e pabOTHHMKA OT JIAaHHOTO TpaBa,
TO B ATOHM YaCTH TPYIOBOU JOTOBOp OyJIET CUMTATHCS HEJCHCTBUTEIBHBIM.



3. JInuHoe 1eJ10 padOTHUKA

3.1. IIpu moctyruieHnu Ha paboTy pabOTHHUK MPEIOCTaBISIET NMEepPCOHANbHBIC JaHHbIE O cee B
JOKYMEHTHPOBaHHOU (opme. A UMEHHO:

nacropT UJin HHOMU JAOKYMCHT, YZ[OCTOBepHIOIJ_II/II;'I JIUYHOCTD,

TPYAOBYIO KHUXKY, 32 HCKJIIOUEHUEM CIy4yaeB, KOI/Ia TPYIOBOM JOrOBOP 3aKJIIOUAETCS
BIIEPBbIE WM PAOOTHUK IOCTYNAET Ha pabOTy Ha yCIOBHSIX COBMECTUTENbCTBA;

CTPAaxOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O ICHCUOHHOI'O CTPaxX0OBAHUAA,

JIOKYMEHTBHI BOMHCKOTO Y4eTa - JIJIs BOCHHOOOSI3aHHBIX U JIMII, TOJICKAIIUX PU3BIBY HA
BOEHHYIO CITYXOY;

JIOKYMEHT 00 00pa3oBaHMM, O KBaTU(UKALUYA WU HAIUYUHU CHEIHAIbHBIX 3HAHUNA MPU
MOCTYIUIGHUHM Ha paboTy, TpeOymollylo clelnuaibHbIX 3HAHUN WKW CHEeHHaIbHON
MOJITOTOBKH;

cupaBka cyaeOHOro (YyrosioBHOro) xapakrepa (B Topsake u 1o Qopme,
yCTaHABJIMBAEMbIM ()eiepalibHbIM OPTaHOM HCIIOJHUTEIBHOMN BJIACTH, OCYIIECTBIISIOLIIM
(GYHKIUU 1O BBIPA0OTKE M pPEATM3AlUU TOCYIAPCTBEHHOW TOJIUTUKA M HOPMATHUBHO-
PaBOBOMY PETYJIUPOBAHHIO B chepe BHYTPEHHHUX J1€JT) — MPH MOCTYIUICHHH Ha paboTy, K
KoTopoii B coorBercTBuM ¢ TK P®, uHbIM (henepasbHbIM 3aKOHOM HE JOIYCKAIOTCS
Juana, UMCHmue Wi HMMCBIIMEC CYAUMOCTH, IMOABECPraromuecCsa WM IMOABCPraBIIMCCA
YrOJIOBHOMY TIPECIIC/IOBAHUIO;

MEJUIIMHCKAs KHIKKA (B cooTBeTCTBUHU CO CT. 331 TK PD);

CBUJICTEIICTBO O TIOCTAHOBKE HAa Y4YET B HAJOTOBOM OpraHe (PU3MUYECKOro JIMIA 0 MECTY
JKuTeabcTBa Ha Tepputopuu PO (MIHH);

KOMMs JIOKYMEHTa BOMHCKOIO yuyeTa (i1 BOCHHOOOS3aHHBIX M JIMI, MOJUIEXkKAIUX
IPU3BIBY HA BOEHHYIO CITYKO0Y);

AQHKETHBIE JIaHHbIE, 3alOJHEHHbIE PAaO0OTHUKOM MpU MOCTYIUICHHWH Ha paboTy WU B
npoiiecce padboThl (B T.4. aBTOOMOTpadus, CBEIEHNUS O CEMEHHOM MOJIOXKEHUU pabOTHHUKA,
nepeMeHe GaMuINK, HATMYUU JIeTel U WKIUBEHIICB);

JOKYMEHTbl O TPOXOXKJIEHUH PaOOTHMKOM aTTecTallH, cOOeceaO0BaHMs, MOBBIIICHUS
KBaJIM(UKaMY (aTTECTallMOHHBIN JIUCT);

UHBIE JIOKYMEHTBI, COJEp)Kalllie CBEJIEHUS O pabOOTHUKE, HAXOXKIEHHE KOTOPBIX B
JUYHOM Jenie pabOTHHKA HEOOXOAMMO AJI JOKYMEHTAJIBHOIO O(QOPMIIEHUS TPYIOBBIX
NPaBOOTHOLIEHUH C paOOTHUKOM.

3.2. HpI/I 3aKIIFOYCHHUU TPpyAOBOTO JO0roBopa U B XOJC pr,[[OBOfI JACATCIIBHOCTH MOXET
BO3HUKHYTbH HCOGXO)II/IMOCTB B IPpCAOCTAaBJICHUHA pa6OTHI/IKOM JAOKYMCHTOB!

0 BO3pacTe JIETEM;

0 OepeMEHHOCTH KCHIINHBI,

00 MHBaIHUIHOCTH;

0 JI0XO0/I€ C TIPEBITYIIEro MecTa paboThl;

0 HEOOXOIMMOCTH yX0/1a 32 OONBHBIM YJICHOM CEMbH;

aJpec IEKTPOHHOM MOYTHI ¥ IPOYHE.



3.3. [locne Toro, kak OylneT MPUHATO pEHIEHHE O MpueMe paboTHUKAa Ha paboTy, a TaKxke
BIIOCJICJICTBUM B TIPOLECCE TPYAOBOM JEATEIbHOCTH K JOKYMEHTaM, COJEpKalluM
NepCOHaNbHbIC JaHHbIE Pa0OTHUKA, TaK)Ke OyyT OTHOCUTHCS:
a) TPy/I0BO JJOTOBOD;
0) pHKa3bl 110 JINYHOMY COCTaBY;
B) MPHUKA3bl O MOOUIPEHHSIX U B3BICKAaHUX;
T') JINCTKH HETPYAOCIIOCOOHOCTH;
1) KapTouka yHU(DuImpoBaHHoi Gopmser T-2;
€) )KypHaJIbl yuyeTa MPUKa30B IO OTIyCKaM, JUYHOMY COCTaBYy, KOMaHAUPOBKAX, MOOMIPEHUSIX U
B3BICKAHUSIX;
) IpYrue JOKYMEHTHI.
3.4. [locie uzganus MprKasza o mpueMe Ha padoTy GOpMHUPYETCS TUIHOE JIeTI0 PAOOTHHKOB.
3.5. JluuHoe J1eno BeAeTcs Ha NPOTSHKEHMM BCEH TPYHOBOM JEATENbHOCTH PAaOOTHUKOB.
W3MeHeHHs, BHOCUMBIE B JIMYHOE JI€JIO, JOJDKHBI OBITH TMOATBEPXKICHBI COOTBETCTBYIOIIMMH
JIOKyMEHTaMH.
3.6. JIoKyMeHTBI, COoJIepiKalie MepcoHaIbHbIe JaHHbIE pAOOTHUKOB, CO3/Ial0TCS MTyTEM:

® KOMHUPOBAHHS OPUTHHAJIOB;

® BHECEHHUs CBEJCHUI B yueTHbIE POpPMBI (Ha OyMa)KHBIX U 3JIEKTPOHHBIX HOCUTENIAX );
® [I0JyYEHUS OPUTHHAIOB HEOOXOJUMBIX JOKYMEHTOB;

e pab6oruuk IOV noanuceiBaer Coriaacue Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX.
(ITpunoxenne Nel)

4. XpaHeHHe NEePCOHAIBHBIX JaHHBIX PA0OTHUKA

4.1. CBenenusi 0 pabOTHMKaxX OpraHMU3allMM XpaHITCS Ha OyMa)XHbIX HOCHUTENISX B KaOuHeTe
3agenytouiero JJOVY. [lns aToro ucnonb3yrores crienuanbHO 000py/1oBaHHbIE MIKa(Qbl U CEHPBI,
KOoTOpbIe 3anuparorcsi. CBefieHns: 0 paOOTHUKAX pacnojararoTcs B anpaBUTHOM nopsake. Kimrou
oT mKagoB U cei(oB, B KOTOPBIX XPAHITCS CBEACHUS 0 paOOTHUKAX OpPraHU3alMM, HAXOAUTCS Y
3agenytouiero JJOVY, a mpu ero oTCyTCTBUM - JEIONPOU3BOIUTEIIS.
4.2. byMa)KHbIe HOCUTEIN NIEPCOHANIBHBIX JAHHBIX:

® TpyloBas KHHXKA,

® OKypHaJ yd4eTra TPYAOBBIX KHHKEK;
e KypHaJ yueTa KOMaHJAUPOBOK;

® JINCTKH HETPYAOCIOCOOHOCTH;

e MaTepHalbl IO y4eTy pabodyero BpeMeHH;
e JmyHas KapToyka T-2;

® TIPHKAa3HI 110 JINYHOMY COCTABY;

e BXOASINAs U UCXOJAIasi KOPPECTIOHIEHIMS BOCHKOMAaTa, CTPAXOBOM KOMITAHUHU, CITYKObI
CyJ1eOHBIX PUCTABOB;

® JIMYHBIC ACJIA.



4.3. DneKTpOHHbIE HOCUTENH NTEPCOHAIBHBIX TAHHBIX:
® CeTeBOU mporpaMMHO-TexHoJornueckui komruieke «Ilapal'pad: JIOY» ycraHOBICHHBIN
Ha OCHOBHOM KoMIIbtoTEp 3aBeaytomero JJOVY;

e odunmanpHbIi caiit JOY
4.4. Ilpn Habope crneUUaTUCTOB JOKYMEHTHI, HaxoAsdluecs B paboTe, MOI'YT HaXxOIUThbCS Ha
pabouux CTOJNaX WIK B CHEIMAIbHBIX MANKax TOJbKO B TeueHHEe padbodero aHsA. [lo okoH4YaHuUIO
pabouero JHs JaHHbIE JOKYMEHTHI JOJDKHBI YOUPAThCs B 3alIMPAIOIIMECs Ka(bI.
4.5. CseneHus o paOOTHHUKax OpraHU3alMM MOTYT TaKK€ XPAaHUThCS Ha HIEKTPOHHBIX
HOCHUTEIISIX, JOCTYI K KOTOPBIM OTPaHUYEH MapOJIeM.
4.6. Pabotonarens obecrieunBaeT OrpaHUUEHUE JOCTYIA K EPCOHATBHBIM JaHHBIM paOOTHUKOB
JMIIaM, He YIIOJTHOMOYEHHBIM 3aKOHOM JI00 paboToaareneM AJisi HOTYYEHUsI COOTBETCTBYIOIIUX
CBEJICHUN.
4.7. IlpaBo BHYTPEHHEro JIOCTyIa K MEPCOHAJIbHBIM JAHHBIM PaOOTHUKOB OOPa30BaTEIbHOTO
YUPEKAECHUS UMEIOT:
- paOOTHHKH, YINOJHOMOUYEHHbIE B COOTBETCTBUM C IPHUKA30M Ha IOJIY4YE€HHE M JIOCTYN K
HEPCOHAIbHBIM JJaHHBIM PA0OTHUKOB.

4.8. Ilpn mOMy4YeHUH CBEICHH, COCTABJSIOMIMX TEPCOHAIBHBIC JAHHBIE pPaOOTHUKA,
YKa3aHHBIEC JIMLA JODKHBI UMETh IIPABO IOJYy4YaTh TOJIBKO T€ MEPCOHAIbHBIE JAHHBIC
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JJISl BBITOJHEHHUS KOHKPETHBIX (DYHKIMIA, 3aaHNH.

5. Ilepenaya nepcoHaJbHBIX JAHHBIX PAa0OTHHKA

5.1. Tlpu mepenadye NEepCOHANbHBIX JaHHBIX paOOTHUKA paboTojaredb JOJKEH COOII0AATh
cleAyrome TpeOoBaHus:

5.1.1. He cooOmaTth nepcoHajbHble JaHHblE paOOTHHKA TPETheH CTOpOHE 0€3 NMHUCHhMEHHOTO
corylacusi  pa0OTHHMKAa, 3a MCKIIOYEHHEM  CllydyaeB, KOrja »d3TO  HeoOXoauMo B
HEAXTPEYIPEKIECHNUS Yrpo3bl KU3HU M 3J0pPOBBI0 paOOTHUKA, a TakkKe B CIydasx,
YCTaHOBJICHHBIX (efepalbHbIM 3aKOHOM (HalpuMep, HECUACTHBIM Cilydail Ha MPOU3BOJCTBE
00s3pIBaeT paboTomarens NpH HEOOXOJUMOCTH JIOCTaBUTh MOCTPAJABIIETO B YUpexkAECHUE
3/IpaBOOXPAHEHMs], HEMEJICHHO NMPOUH(OPMHUPOBATh POJCTBEHHUKOB MOCTPAJABLIETO, a TAKXKe
HalpaBUTh COOOIIEHNE B OpPraHbl U OpraHU3alUy, onpeaeseHHble TpynoBeIM KojgekcoM PD (cT.
228 TK P®), unbiMu QenepaabHbIMU 3aKOHAMM; O CIy4asiX OCTPOro OTpaBlieHHs paboTo/aTeNhb
co001IaeT B COOTBETCTBYIOLINI OpraH CaHUTAPHO-3MUIEMUOJIOTHYECKOTO HA/130DPa).

5.1.2. He cooOmiath mepcoHanbHbIE NaHHBIE PabOTHHKAa B KOMMEpPUYECKHUX IIeNiax Oe3 ero
MMCbMEHHOTO COTJIACHS;

5.1.3. IlpeaynpenuTs AUl MOTYyYaIOIMUX MEPCOHATBHBIE JaHHBIE PAOOTHHKA, O TOM, YTO ITH
JIAHHBIE MOTYT OBITh MCIIOJB30BAHBI JIMIIb B TEAX, JUISI KOTOPBIX OHHM COOOIIEHBI, U TPeOOBaTh
OT 3THUX JIHI] TIOATBEPHKACHHS TOTO, YTO 3TO MPABUIIO COOIIOICHO;

5.1.4. OcymecTBisaTh mnepenady TMEpCOHATBHBIX JaHHBIX paOOTHUKA B TMpeenax OTHOTO
paboTonaTens B COOTBETCTBUU ¢ HacTosmuM [lonoxxenneM;

5.1.5. Paspemiatb JOOCTYn K TEpCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBEHO
YIOJIHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHbIE JULA JOJKHBI UMETh MPABO MOJY4YaTh TOJIBKO



TE TEPCOHANbHBIC JaHHbIE Pa0OTHHKA, KOTOPHIE HEOOXOAWMBI ISl BHIOJIHEHHS KOHKPETHBIX
dyHKImiL;

5.1.6. IloTpeburensMu MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB BHE OPraHU3allMd MOTYT OBITh
CJICAYIOIINE TOCYIapCTBEHHbBIE U HETOCYIaPCTBEHHBIE CTPYKTYPHI:

® HAJIOrOBBIC MHCIIEKIUU;

® [IPABOOXPAHUTEIILHBIC OPraHbl;

® OpraHsl CTaTUCTHKHU;

® BOCHKOMATHI;

e Opra’sl COLMAIbHOIO CTPAXOBaHUS;

® [ICHCUOHHbIE (DOH/IBI;

e MYHMIMIIAIbHBIE OPTraHbl BIACTU U YIIPABJICHUS;

¢ CTPAxXOBBIC OpraHu3alvu,

e Jpyrue.

5.1.7. He 3anpammBath HH()OPMAIIHIO O COCTOSTHUH 3I0POBbsI pA0OOTHUKA, 32 UCKITFOYCHUEM TEX

CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI PA0OTHUKOM TPYIOBOM
byHKIUY;

5.1.8. [lepenaBath nepcoHabHbIC JaHHBIC PAOOTHHKA MPEACTABUTEISAM PAaOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM TpyIOBBIM KOJEKCOM M HACTOSIUM [lolOXeHHeM, W OrpaHUYHMBATh ITY
WH(OPMAIIHIO TOJIBKO TEMHU MEPCOHAIBHBIMH JAHHBIMH PA0OTHUKA, KOTOPhIE HEOOXOIUMBI JIJIs
BBITIOJTHCHUS YKa3aHHBIMU TIPEJICTABUTEIISAMU UX (DYHKITUH.

6. OO0s3aHHOCTH Pa0OoTHHUKA U padoToAaTelisi B 00JIACTH MEPCOHATBHBIX JAHHBIX

6.1. B nensx obecrieueHust JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX pAaOOTHHUK 00sI3aH:

6.1.1. Ilpu npueme Ha pabOTy MPEAOCTaBUTH pabOTOAATENIO MOJHBIE U IOCTOBEPHBIE JTaHHBIE O
ceoe;

6.1.2. B cinydyae M3MEHEHMsI CBEACHUN, COCTABIIAIOIIMX IEPCOHANbHbIE JaHHbIE PaOOTHHKA,
He3aMeUIMTENIbHO NPEeI0CTaBUTh TaHHYI0 HHPOPMAIUIO paboToaTeto.

6.2. Paboronarens o0s13aH:

6.2.1. OcymiecTBIsATh 3alIUTY NEPCOHATBHBIX JaHHBIX PaOOTHHKA;

6.2.2. OOecneuynTh XpaHEHHE MEPBUYHOM YUYETHON [OKYMEHTAllMW MO YYeTy Tpyla U €ro
OIIaThl, K KOTOPOW, B YAaCTHOCTU, OTHOCATCS NOKYMEHTBHI IO YYeTy KaJpoB, JOKYMEHTHI IO
y4eTy UCHOJb30BaHUs paboyero BpeMEHH M pacdyeToB ¢ pabOTHMKAMHM IO OIUIaTe TpyAa U Jp.
IIpu >TOM mnepcoHanbHBIE JAaHHBIE HE JOJDKHBI XPAHUTBHCS JOJbIIE, YEM OSTO OINpaBIaHO
BBITIOJIHEHUEM 3a/1a4, JUIsI KOTOPhIX OHM COOMpaliuCh, WIM JAOJbIIE, YeM 3TO TpedyeTcs B
MHTEpecax JIUII, O KOTOPBIX COOpaHbl JaHHBIE,

6.2.3. 3amoigHeHWE OKYMEHTAlluM, COJIep)Kalied TEepCOHANbHbIE JaHHbIE pPaOOTHHKA
OCYIIECTBIISITh B COOTBETCTBUM C YHU(PUIUPOBAHHBIMU (OpMaMu TNEPBUYHOW YyUETHOM
JOKYMEHTallud [0 Yy4YeTy TpyAa M €ro OIUlaThl, YTBEPKACHHBIMU JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM;



6.2.4. Ilo mucbMEHHOMY 3asBJICHHIO paOOTHHKA HE IMO3JHEE TPeX AHEH CO JTHS MOJaYd ITOTO
3as1BJICHUS BBIIaBaTh MMOCICIHEMY KOITMH JOKYMEHTOB, CBSI3aHHBIX C paboTO (KOIUH MPHKa3a O
npuemMe Ha paboTy, MPUKA30B O MEpPeBOJax Ha JPYrylo padoTy, mpukaza o0 YBOJIBHEHHH C
paboTHI; BBIUCKH M3 TPYIOBOH KHIIKKH; CIIPaBKH O 3apabOTHOW IuIaTe, Mephojae padoThl y
JAHHOTO paboToxarelnss U aApyroe). Komuu JTOKYMEHTOB, CBSI3aHHBIX C pabOTOM, JOJKHBI ObITh
3aBEpEeHbI HAJISKAIM 00pa3oM U MPEJOCTABIATHCS paOOTHUKY 0€3BO3ME3/IHO;

6.2.5. Bectu yder nepegauyl epCcOHANbHBIX TaHHBIX paOOTHUKA TPETHUM JIMLIAM ITyTEM BEJICHHUS
COOTBETCTBYIOLIETO KYPHala, OTPAXKAIOIIET0 CBEACHHS O MOCTYIUBIIEM 3anpoce (KTO SBISIETCS
OTHpPABUTEJEM 3alpoca, JaTa ero MocTyIUIeHUs padOTOIaTel0), JaTy OTBETa Ha 3ampoc, Kakas
UMeHHO MH(popMarus OblIa mepeana JuO0 OTMETKY 00 OTKa3e B €€ MPEeAOCTaBICHHH, JINOO
OrPaHMYHMBATHCS IOMEIICHUEM B JIMYHOE JIeJI0 pAaOOTHUKA BBINUCOK, KOIUI JOKYMEHTOB U T.II.,
OTPaXXAIOUIMX CBEICHUS O MOCTYIHMBIIEM 3alIPOCE HPE3YJIbTaTaX ero pacCMOTPEHHS;

6.2.6. B nensx obecrieueHusi COXpPaHHOCTH JOKYMEHTOB I10 JINYHOMY COCTaBY YBOJIBHSEMBIX
pabOTHHKOB B Cilydae pEOpraHU3alvd ¥ JIMKBUAALUHM OPraHM3allid, a TaKKe COLUAIbHON
3aIIMIIEHHOCTH TPaKAaH, BBIMOJIHAIOUIMX PaboTy MO TPYIOBOMY JOTOBOPY, BKJIIOYATh B CBOM
yYpeAUTENbHbIE JOKYMEHTHI IIPaBHJIa y4eTa U COXPAHHOCTH JIOKYMEHTOB I10 JHYHOMY COCTaBY,
a TaKKe CBOEBPEMEHHOM Iepead MX Ha roCyJAapCTBEHHOE XpaHEHHE MPH PEOPraHn3aliy HITH
JUKBUJAUU topuaunyeckoro jnuua (pacnopstkenue IIpaBurtensctBa PO ot 21.03.94 Ne 358-p
«Obo0ecrnedyeHn COXPaHHOCTH JIOKYMEHTOB TI0 JINYHOMY COCTaBY»);

6.2.7. B ciy4ae peopraHuM3allMd WM JIMKBUJALUWU OPraHM3allMM yYe€T U COXPaHHOCTb
JOKYMEHTOB [0 JIMYHOMY COCTaBy, IMOPSAJOK IEpEeNadyd MX Ha TOCYIApCTBEHHOE XPaHEHHE
OCYLIECTBIAATH B COOTBETCTBUM C IPaBUJIAMH, MPEIyCMOTPEHHBIMH YYPEIUTEIbHBIMU
JIOKYMEHTaMHU.

7. IlpaBa paGoTHHKA B 00,1aCTH NEPCOHATBbHBIX JaHHBIX
B wmemsx obecriedeHus 3amuTbl MEPCOHATBHBIX JAHHBIX, XpaHSLIMXcs y paboronmarens,
pabOTHUKU UMEIOT IPaBO Ha:
7.1. Tlonnyro uHpOpMaLKI0 00 MX MEPCOHAIBHBIX JAHHBIX W 00pabOTKe 3THUX JAaHHBIX, B
YaCTHOCTH PaOOTHHUK MMEET MpaBO 3HATh, KTO M B KAaKUX LEISIX HCIOJIb3YET WM HMCIIOJIb30Ball
€ro NepcoHalIbHbIE JaHHBIE;
7.1.2. CBoOOAHBIN OecryaTHBIA JTOCTYI K CBOMM IE€PCOHAJIbHBIM JAaHHBIM, BKJIIOYas MpaBO Ha
MOJIydYeHUE KON Jr000M 3amucu, CcoJepkKamield TepCOHaNbHbIE JlaHHbIe pa0OTHHKA, 3a
UCKJIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX (eepalbHbIM 3aKOHOM;
7.1.3. Onpenenenne npeacTaBUTENEH I 3alUTHl CBOUX MEPCOHATBHBIX JaHHBIX;

7.1.4. JlocTylt K OTHOCSIIUMCS] K HUM MEIUIIMHCKUM TaHHBIM;

7.1.5. TpeboBaHue 00 UCKIIIOUEHUH WJIM UCTIPABICHUN HEBEPHBIX WIJIM HETMOHBIX MEPCOHATBHBIX
JAHHBIX, a TAKXKE TaHHBIX, 00pabOTaHHBIX C HapylIeHHeM TpeOoBaHuii HacTosero [lomoxeHus.
[Tpu oTka3e paboToaaTens UCKIIOYUTh WM UCTIPABUTH MEPCOHANBHbBIE JaHHBIE PAOOTHUK UMEET
MPaBo 3asBUTH B MUCbMEHHON opme paboToaaTeN0 O CBOEM HECOTJIACUU C COOTBETCTBYIOIINM
o0ocHOBaHMEM Takoro Hecornacus. [lepcoHanbHBIE JTaHHBIC OLEHOYHOTO XapakTepa pabOTHHK
MMEeT TIPaBO JOIMOJHUTH 3asBICHUEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO TOYKY 3pEHUS;
(ITpunoxenue 2)



7.1.6. TpeboBanre 00 M3BEIICHUH PAaOOTOJATEIEM BCEX JIUII, KOTOPHIM paHee ObUIH COOOIIEHBI
HCBCPHLIC WJIM HCIIOJIHBIC MEPCOHAIBHBIC JaHHBIC paGOTHI/IKa, 060 BCCX NPOU3BCACHHBIX B HUX
HCKIIIOYCHHUAX, UCITPABJICHUAX WJIM JOMMOJIHCHUAX,

7.1.7. Ob6xanoBanue B Cy/ JIOOBIX HEMPABOMEPHBIX ACHCTBHIA WM O€3eHCTBUS paboTomaTeNs
npu 00pabOTKE U 3alIUTE ero NEPCOHANBHBIX JaHHBIX.

7.2. JIuuia, BUHOBHBIC B HApyIIEHUU HOPM, PETYIUPYIOUINX MOJydeHHe, 00paboTKy M 3alluTy
NEPCOHAIBHBIX JaHHBIX paOOTHUKA, MPUBIEKAIOTCS K AUCUUIUIMHAPDHOW W MaTepuaibHOU
OTBETCTBEHHOCTH B TMOPAJKE, YCTaHOBIEHHOM TpynoBeIM KkojekcoM P® u wuHBIMU
denepanbHBIMU  3aKOHaMHM, a  TakKKe  NPUBIEKAIOTCS K  TPa)xJaHCKO-IIPaBOBOM,
aJIMUHUCTPATUBHOM M YTOJIOBHON OTBETCTBEHHOCTHU B MOPSAKE, YCTAHOBIECHHOM (heepaTbHbIMU
3aKOHAMH.

7.3. HenpaBoMepHBIif 0TKa3 pabOTOAaTeNs] UCKIIOYUTh UM HCIPABUTH MIEPCOHAIBHBIC JTaHHBIC
paboTHHKa, a Takke J000€ MHOE HapylleHHEe MpaB PadOTHUKA Ha 3allUTy NEPCOHATBHBIX
JAHHBIX BJEYET BO3HMKHOBEHHE Yy PaOOTHHMKAa IpaBa TpeOOBATh YCTPAaHEHHWs HAPYLICHHUS €ro
IIpaB U KOMIIEHCAI[UN MPUYMHEHHOTO TAKUM HAPYIIEHUEM MOPAJILHOTO Bpe/a.

7.4. Ecnu npaBa U 3aKOHHbIE MHTEpechl pabOTHUKA OBbUIM HAPYIIEHBI B CBA3M C pasIiiallleHHEM
uH(pOpMallMK, COJAEpXKAIeH ero ImepcoHajbHble [JaHHBIE, WU HWHBIM HEMPaBOMEPHBIM
HCIOJIL30BAHUEM TaKOU I/IHq)OpMaIII/II/I, OH BIIpaBC 06paTI/ITI)C$[ B YCTAHOBJICHHOM IIOPSAAKE 3a
CyIeOHON 3alIUTON CBOMX TIPaB, B TOM YHCJIE C UCKOM O BO3MEIICHHH YOBITKOB, KOMITCHCAITUN
MOpPaIbHOTO BPE/Ia, 3alIUTE YECTH, JOCTOMHCTBA U JICJIOBOM penmyTaluu.

8. Cmnoco0bl 3alIIUTHI EPCOHATbHBIX TAHHBIX PA0OTHUKOB

8.1. 3amuTa MepcoOHANBHBIX JAaHHBIX PAOOTHHUKOB IPEICTaBISET COOON periiaMeHTUPOBAHHBIM
TEXHOJIOTUYECKUM, OpPraHu3allMOHHBIA W HWHOW MpOUEecC, MNPEAyNpeXAAlOMUil HapylIeHHe
JOCTYITHOCTH, L€IOCTHOCTH, JOCTOBEPHOCTH M KOH(PUIEHIUAIBHOCTH MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB 00pa30BaTEIBHOTO YUYPEKICHUS U OOCCIEUMBAIONIMNA HAJACKHYIO OE€30MacHOCTh
UHpOpMaLUH.
8.2. 3ammTa NepcoHaJIbHBIX JTAHHBIX PAOOTHHKOB OT HENPAaBOMEPHOI'O MX HMCIIOJIB30BAHUS WUIIH
yTparbl olecrneunBaeTcss paboToAaTeNeM 3a CUeT €ro CpeACTB B MOpPSAKE, YCTaHOBJIEHHOM
(benepaabHBIM 3aKOHOM.
8.3. Jlns oOecnieueHrs BHYTpEHHEN 3allUThl IEPCOHATBHBIX JaHHBIX PAOOTHUKOB PYKOBOJIUTEID
J0V:

® perlaMeHTHpYeT cOCTaB paOOTHUKOB, PYHKIIMOHAIbHbIE 0053aHHOCTH KOTOPBIX TPEOYyIOT

COOITIOJIEHHSI pekuMa KOH(UACHIINAIBHOCTH;

L4 I/136I/IpaTeHBHO U 00OCHOBAaHHO pacnpeacirsictT OOKYMCHTBI U I/IH(bOpMaI_[I/IIO MCKIY
pa6OTHI/IKaMI/I, UMCIOIMMHU JOCTYIT K IEPCOHAJIIBHBIM JJAHHBIM;

® CBOEBpPEMEHHO  obecrieuynBaeT  paOOTHUKOB  HHpopManueil 0  TpeOOBaHUAX
3aKOHOJATEIbCTBA 110 3aIUTE MEPCOHATbHBIX JTAHHBIX;

e oOecrieyuBaeT OPraHMU3aLUIO MOPSIJIKA YHUUTOKEHUS HH(DOpMaInu;

® [POBOJUT pa3bACHUTEIbHYIO pPadOTy C pabOTHUKaMM, HWMEIOIMIMMHU JOCTYH K
NEPCOHANBHBIM JIaHHBIM, IO MpPEXyNpeXACHUI0 YTpaThl CBEACHUH mpu pabore ¢
NEPCOHAILHBIMU JIaHHBIMH.



8.4. 3amura CBeACHUMN, XpaHANIMXCS B DJIEKTPOHHBIX 0a3ax JaHHBIX paboTojaTens, OT
HecaHKI_[I/IOHI/IPOBaHHOI‘O I[OCTYHa, HUCKAXCHUS U YHI/I‘-ITO)KGHI/ISI I/IH(i)OpMaI_II/II/I, a TAK)XKXE OT UHBIX
HENIPABOMEPHBIX JICUCTBUH, 0OecreunBaeTCs pa3rpaHUYeHUEM TIPaB IOCTyIa C UCTIOJIb30BAHUEM
YYETHOM 3aIIMCU U CUCTEMOU MapOJICH.
8.5. lns obecriedeHrs: BHEIIHEH 3alIUThI IIEPCOHABHBIX JAHHBIX paOOTHUKOB 00pa3oBaTeIbHOEe
yUpeKICHUE:

e oO0ecreyuBaeT MOPSAOK MPUEMa, YU€Ta U KOHTPOJIA EATEIbHOCTH MOCETUTETICH;

e o0ecreuynBaeT OXpaHy TEPPUTOPHH, 3AAHHH, TOMEIIEHUH.

8.6. Bce nmima, CBs3aHHBIC C IMOJY4YeHHEM, O0OpaOOTKOW M 3alIUTON IMMEePCOHATBHBIX TaHHBIX,
00s13aHBl TOJNKCATh O00S3aTEIBCTBO O HEPA3IJIAIICHUH IMEPCOHATBHBIX JTaHHBIX PaOOTHHKOB.
(ITpunoxenue 2)

8.7. B ciydyae BbISBICHUS HEIOCTOBEPHBIX IE€PCOHAIBHBIX JIAHHBIX pPa0OTHHUKA WM
HENPAaBOMEPHBIX JEHCTBUII ¢ HUMH Ha MEPUOJ MPOBEPKU paboToaareib 00si3aH OCYIIECTBUTH
0JIOKMpPOBaHME MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA C MOMEHTAa OOpalIeHHUs] €r0 CaMOro WU €ro
3aKOHHOTO TMPEACTaBUTENsS JIUOO IMONYYEeHUs 3armpoca YIOJIHOMOYEHHOTO OpraHa Mo 3alluTe
npaB CyObEKTOB.

8.8. Ilpu BBISBJICHUH HENPABOMEPHBIX JEUCTBUU C TEPCOHAIBHBIMU JIAHHBIMH pPa0OTHUKA
paboTonarens 00s3aH yCTpaHUTH JOMYIICHHBIE HapylIeHUs He Ooiee Tpex padouymx THEH C
JAThl TAKOTO BBISIBIICHUS.

B cnyyae HEBO3MOXXHOCTH YCTpaHEHHs JOMYLICHHBIX HapylleHUH paboTojaTeslb HE MO3HEe
YyeM uepe3 TpU pabouyuXx JHS C JaThl BBISIBICHHS HEMPABOMEPHOCTH JIEHCTBUHN C MEPCOHAIBHBIMU
JaHHBIMU PaOOTHHKA 0053aH YHUUYTOKUTH MIEPCOHANILHBIE JaHHbIE pa0OTHHKA.

8.9. B ciywae oT3piBa pabOTHHUKOM coryiacus Ha 0OpabOTKy CBOMX MNEPCOHABHBIX JaHHBIX
pabotonaTens 0053aH TpPEKpaTUTh O00pabOTKY TMEepPCOHAIBHBIX JAaHHBIX paOOTHHKA W
VHHUYTOXXKUTh WX B CPOK, HE MPEBBIMAIONMNA TpeX padounmx ITHEH ¢ JaThl IMOCTYIUICHHS
yYKa3aHHOTO OT3bIBa, €CIIM WHOE HE MPEIyCMOTPEHO COTJAIICHHEM MEXIy pPaOOTHUKOM U
paboronatenem. (I[Ipunoxenue 3)

OTBETCTBEHHOCTh 32 HApYIIEHUE HOPM, PEryaupyomMX o0paboTKy W 3alIUTy MEePCOHATBHBIX
JTAHHBIX paOOTHUKOB

9. OTBEeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIMpPYIOIMX 00padoTKy M 3a1UTY

NEePCOHATIbHBIX JAHHBIX PA00THUKOB

9.1. Jlunia, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIHPYIOLUMX MOIyuYeHHE, 00paboTKy M 3aIlUTy
NEPCOHANBHBIX JaHHBIX pPaOOTHUKA, TNPHUBIEKAIOTCS K IUCHMIUIMHAPHON M MaTepHaIbHON
OTBETCTBEHHOCTH B Mopsake, yctaHoBieHHOM TK P® u uHbIMH (enepaibHbIMH 3aKOHAMH, a
TaKK€ MPUBICKAIOTCS K  TIPAXKIAHCKO-TIPAaBOBOM, AJMUHUCTPAaTUBHOM W  YTrOJIOBHOU
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBJICHHOM (peiepalbHBIMU 3aKOHAMHU.

9.2. 3a HeucNONHEHNE WK HEeHaJUIexkalllee UCIIOJTHEHNE paOOTHUKOM 10 €ro BUHE BO3JI0KEHHBIX
Ha HEro O0s3aHHOCTEW MO COOJIOJICHHIO YCTAaHOBJIEHHOTO MOpsIKa paboThl CO CBEACHUSIMHU
KOH(HJICHIIMAJIBHOTO XapakTepa pabOOTHUK HECeT AMCUUIUIMHAPDHYIO H  MaTepHUalbHYIO
OTBETCTBEHHOCTb B MOpsaKe, ycraHOBIeHHOM TK P®, 1 nHyI0 10pUINYECKYIO OTBETCTBEHHOCTh
B MOPSZIKE, YCTAHOBJIEHHOM (pe/iepabHbIM 3aKOHOM.



9.3. Jluma, B 0053aHHOCTh KOTOPBIX BXOJHUT BEIACHUE TEPCOHAIBHBIX JTaHHBIX PaOOTHHKOB,
00s13aHBI 00ECIIEYUTh KAXKIOMY BO3MOXHOCTh O3HAKOMJICHHSI C JIOKYMEHTAMH M MaTepUaJIaMH,
HETMOCPE/ICTBEHHO 3aTPardBalONMMU €r0 MpaBa W CBOOOJBI, €CIIM HHOE HE MPETyCMOTPEHO
3aKOHOM.

10. 3aka0unTeabHbIE MOJI0KEHUS
10.1. Paboromarens 00s13aH 03HAKOMHUTHh PAOOTHHUKOB C HacTosAmUM [lomoxeHueM, a Takxke C
BHECEHHBIMH B HETO0 H3MEHEHUSAMH U JIONOJHEHUAMH II0J] POCHUCh C YyKa3aHUEM JaThl
03HAKOMJICHUS.
10.2. W3meHeHuss u JOONOJHEHHsT B Hactosmee [lomokeHre BHOCATCA B MOPSKE,
ycTaHoBJI€HHOM CT. 372 TK P® 115 npuHATHUSA T0KaIbHBIX HOPMATUBHBIX aKTOB.
10.3. MonoxeHne BCTYNAET B CUAY C MOMEHTA YTBEPXKAEHMA N AEACTBYET 40 NPUHATUA HOBOFO.



Mpunoxenne 1

COI'JIACHE

padoTHnka I'ocy1apCcTBEHHOT0 0I0IKETHOT0 JOIIKOJIbHOT0
00pa30BaTeJbHOI0 yUpeKaeHus AeTcKoro caga Ne 28 KupoBckoro paiiona
Cankr-IlerepOypra Ha 00pad0TKy NepCOHATBHBIX JAHHBIX

A,

(®.1.0. noIHOCTEIO)
3aperucTpupoOBaHHBIN (-as1) MO aJIpecy:

(MHACKC U aJIpec PEruCTpaliy COTJIACHO MACHOpPTY)
[Tacnopt cepusd No BBIJIaH

(opraH, BbIJIABIINII HACHOPT U JIaTa BbIIAuM)
SABJIAACH pa6OTHI/IKOM FOCYI[apCTB CHHOI'0 6IOI[)KCTHOFO JOIIKOJIBHOTO 06pa30BaT CJIBHOT'O

yupexaenus nerckoro caaa Ne 28 Kuposckoro paitona Cankr-IlerepOypra (nanee - Opranuzarusi),
Haxozsmerocs mo aapecy: Cankr-IlerepOypr, launsrit npocrekt, gom 31, kopnycl, murepa A

CBOEH BOJIEH U B CBOEM MHTEpECE BBIPAXKAKO COTJIacHe:

- B UeNMAX UHPOPMAMOHHOTO obecredeHust A (HOPMHUPOBAHUS OOLIETOCTYIHBIX HCTOYHUKOB
NEePCOHANBHBIX JTaHHBIX (TeNe(OHHBIX CIPABOYHHKOB, aJPECHBIX KHUT, WHPOPMALMU Ha caiTe
Opranuszaium) 1 Ipyrux JOKYMEHTOB Ha 00pabOTKy CIeAyIOUINX MEPCOHANBHBIX TaHHBIX: (hamunus,
UMSL U OMUYeCcmeo; 0ama pPOANCOeHUs. (8 Yelsix OpeaHu3ayuu no30pasieHull ¢ OHeM PONCOeHUs U
roOUnelHbIMU 0amami);, Homepa paboyux menehhoHos;, aopec NeKMPOHHOU NOYMbL, CEEOCHUs O
doadcHoCmu,  mabenvHvlll HoMep, UH@opmayus, cooepicawascs 6 mabere yuyema paboyezo
8pemeHu, Gomoepaghuu Ha OyMadzCHOM HOcumene U 6 IIEeKMPOHHOU ¢hopme;, UHble OaHHble,
CNeyuanbHo  nNpeoocCmagieHnble MHOU  Olsl  pasMeweHuss 6 oOWeOOCMYNHbIX — UCTNOYHUKAX
NepCOHANIbHBIX OAHHBIX.

- Ha mepeJady B LEISIX MOJYYEeHHUS NMpaBa HAa MEIUIMHCKHAE YCIYTH CJEIYIOUMX MePCOHATbHBIX
JNAHHBIX. (hamunus, umsa u Omuyecmeo; 0ama podtcOeHus:, noi, NAcnopmHvle OaHHble, aopec Mecma
peaucmpayuu (Mecma npoICUBaAHUs).

Hacrosimiee cornacue BCTymaeT B CHIIy C MOMEHTA €ro MOJIHMCAHUS Ha CPOK JEHCTBHS TPYAOBOTO
moroBopa ¢ OpraHu3anueil W TEUYEHUH TpeX JIET TOCIe OKOHYAHUS CpOKa NEHCTBHUSA TPYAOBOTO
JIOTOBOpa M MOXXET OBITh OTO3BAHO IyT€M MOJa4d MHOK MUCBMEHHOTO 3asBieHus. M3Bemars o
npeKpaiieHn 00padOTKN MOMX OOIIEAOCTYITHBIX TEPCOHAIBHBIX JaHHBIX HE TPEOYIo.

« » 20 T.

(noanuce M dbamunus, UMs, OTYECTBO NPOMUCHIO NMOSHOCTbIO)



I[Mpunoxenue 2
OT13bIB
COrJIaCHsl HA 00paldOTKY NMEePCOHAJBbHBIX JAHHBIX
3asenyromeit 'BJIOY agerckum camom Ne 28
Kuposckoro paitona Cankr-IletepOypra
H.B. YuctskoBoit

@.1.0. cyObexTa nepcoHaIbHBIX JAHHBIX

Anpec, rie 3aperucTpupoBaH CyObeKT MEPCOHATBHBIX TaHHBIX

HOMep OCHOBHOT'O IOKYMEHTA, YIOCTOBEPAIOLIEIO €0 JUYHOCTH

JlaTa BbIIauu yKa3aHHOT'O IOKyMEHTa

HaunmenoBanue opraHa, BbIJaBIIETr0 JOKYMEHT

3aaBJIcHHE

[Tpomry Bac npekpartutb 00paboTKy MOMX NEPCOHANIBHBIX JAHHBIX, B CBS3HU C

(ykazaTe IpUUNHY)

« » 20 T.

(moamnucs) (pacmuppoBKa HOIIHUCH)




IMpunoxenue 3
O0s13aTeILCTBO

0 HEPpa3rJialleHUM NEPCOHAIBbHbIX JAHHBIX
(1 pabOTHUKOB, YIIOITHOMOUYCHHBIX B COOTBETCTBHH C IPHKA30M Ha IOIyYEeHHE U JOCTYII K IIEPCOHAILHBIM JaHHBIM PaOOTHHKOB)

A,
(®.1.0. pabotHuKa)
acriopT c€puun , HOMEDp

BBLIAH

NOHUMAI0, 4YTO MOJY4al0 IOCTYH K MEPCOHAIBHBIM JaHHBIM pabOTHHUKOB, BOCIIUTAHHUKOB W
poauteneii BocnutanaukoB ['BJIOY aetckoro caga Ne 28 Kuposckoro paiiona Cankt-Ilerepbypra, a
TaKXKe IOHMMAal0, 4YTO BO BpEeMs HWCIOJIHEHUS CBOUX OOS3aHHOCTEH S 3aHHUMAalOCh CcOOpOM,
00paboTKOM 1 XpaHEHHEM UX IEPCOHATBHBIX JTaHHBIX.

Sl moHMMaro, 4TO pasTiallieHHe TaKoro poja WHGOpMAIMM MOXET HAHECTH yIiepO paOOTHHKaM,
BOCIIUTAaHHUKAM W poautensM BocnuTaHHUKOB ['BJIOY nerckoro cama Ne 28 Kuposckoro paiiona
Cankt-IletepOypra kak nmpsMoii, Tak 1 KOCBCHHBIH.

B cBsi3u ¢ aTum naro 06s3aTenscTBO npu padoTe (cOope, 00padoTKe M XpaHEHUH) C MEePCOHATBHBIMHU
JAHHBIMH COTPYAHUKOB, BOCHUTAaHHHKOB U UX POAMTENEH cOOMoIaTh Bce onucaHuble B [TonoxeHnn
0 MePCOHATBHBIX JAHHBIX TPEOOBaHMS.

S moaTBepKAa0, YTO HE MMEIO TMpaBa pasriiamaTh CBeIeHUs O (00): aHkemHbIX U buoepaguieckux
OaHHbIX, 00pA308aHUU; MPYOOBOM U 00WjeM cmadice, COCMAge CeMbll, NACNOPMHBIX OAHHLIX,
BOUHCKOM yyeme; 3apabomHoOU niame pabOMHUKA, COYUANbHLIX Ib20MAX, CREeYUANbHOCTU,
3aHUMAEMOU  OOJICHOCMU, HAAUYUU CYOUMOCmell;, aopece Mecma HCUMeIbCmed, OOMAuHeM
meneghone; mecme pabomvi unu yuedvl YIeHO8 ceMbl U POOCMBEHHUKOB, COOEPIHCAHUU MPYO0BO2O
0020680pa; NOOTUHHUKAX U KONUAX HNPUKA308 NO JUYHOMY COCMABY, NMUYHBIX 0eNax u mpyoosblx
KHUNCKAX COMPYOHUKOS, JTUYHLIX 0eNax GOCNUMAHHUKO8, 0enax, COOepiICaujux Mamepuanbl no
NOBbIUEHUIO KBATUDUKAYUU U NEePen002comosKe COMPYOHUKOS, UX ammecmayui, CayiceOHbiM
Paccue008anuaM,; KONUAX OMyemos, HanpasisemMblx 6 Op2aHvl CIMAMUCmuKuy.

S npenynpexnaeH(a) o TOM, 4YTO B Clydae pasrjalleHus] MHOM CBEJIEHM, Kacarouuxcs
MEPCOHANBHBIX JTAaHHBIX PAOOTHHWKA, BOCIUTAHHUKA M €Tr0 POIUTENEH, WIM HMX YTpaThl S HECy
OTBETCTBEHHOCTH B c00TBEeTCTBUU C cT. 90 TK POD.

C Tlonoxenuem o mopsake 006pabotrku mepcoHanbHbIX AaHHbIX ['BJIOY gerckoro cama Ne 28
Kupogsckoro paiiona Cankr-IlerepOypra 1 rapaHTHsIX UX 3aIIUTHI O3HAKOMJICH(2).

®.1.0. 101KHOCTD

20 T.

(noanwuco)



		2015-11-13T15:34:26+0300
	Чистякова Надежда Владимировна




