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HucTpykuus mo o06padoTKe MEePCOHAILHBIX JAHHBIX, OCYLIECTBJIsIeMOH (€3 MCMOJIb30BaAHUS
CpeACTB aBTOMATHU3AIUMN

1 O01ue moJI0KeHu s

Hacrosimmas MHCTpyKIMst pazpaborana B cooTBercTBUU C «llomokeHueM 00 0COOEHHOCTSIX
00pabOTKM MEPCOHANBHBIX JaHHBIX, OCYIIECTBIIIEMOW 0€3 MCIOJIBb30BAaHHS CPEICTB aBTOMATH3AIUN,
yrBepkaeHHbIM [loctanoBnenueM IlpasurenscrBa PO ot 15.09.2008 Ne 687, siBisieTcss AONOJTHEHUEM K
«ITonmokeHuto 0 3aImTe, XpaHeHuH, 00paboTKe U repeaade nepcoHanbHbIX NaHHbIX B ['B/I0OY nerckom
cagy Ne 28 Kuposckoro paitona Cankr-IletepOypra» u onpezenser npaBuia paboThl C TEPCOHATBHBIMU
JaHHBIMH U X MaTE€PHATbHBIMHA HOCUTEIISIMU 0€3 MCIIOIb30BaHMsI CPEJICTB aBTOMATH3AIINH.

OOpaboTKka TEpCOHATBHBIX JAaHHBIX, TIOJIYYEHHBIX OT pabOTHHKA, COJCpPKANIUXCS B
MHGOPMAIIMOHHON CHCTEME NIEPCOHATBHBIX JaHHBIX JTHOO M3BJICYCHHBIX U3 TAKOH CUCTEMBI CYMTACTCS
OCYILIECTBJICHHOM 0€3 MCIOJIb30BaHus CPEACTB aBTOMATH3allMK (HEaBTOMaTU3MPOBAHHOM), €CIN TaKkue
JICUCTBUSL C TIEPCOHAJIBHBIMH JaHHBIMH, KaK WCIIOJIb30BaHUE, YTOYHEHHWE, paclpoCTpaHeHHE,
YHUUYTOXXEHHE TIEPCOHAIBHBIX JTAHHBIX B OTHOIICHUH KaXJIOTO U3 CYOBEKTOB IMEPCOHANBHBIX JaHHBIX,
OCYILIECTBIISIOTCS. IPU HETIOCPEACTBEHHOM Y4acTUH YEJIOBEKa.

JIokyMeHT, coaepKalluid TNEepPCOHAJbHBIE JTAHHBIE - MaTE€pUAIbHBIA  HOCUTEIb C
3a)UKCUPOBAaHHOW Ha HEM B JI000W dopme mHPOpMAIMEH, CoaepKamied NepcoHaIbHBIC TaHHBIE
pabOTHUKOB (WM TpaXk/JIaH B IOTOBOpax ¢ (PU3MUECKUMU JIMIIaMH) B BUJIE TeKCTa, (poTorpadun u (vimm)
UX COYETaHUS.

C yderom 6071b110TO 00BEMa (MaCCOBOCTH) AJOKYMEHTOB, COJIEPKALIUX ITEPCOHATIbHbIC JaHHbIC,
U CTPOTO PErIaMEHTUPOBAHHOTO TMOPSIKA UX XpAHEHUS MOMETKa KOH(HUACHLIHAIbHOCTH HA HUX HE
CTaBUTCS.

C mHacTosell MHCTPYKIMEW JOJKHBI OBITh O3HAKOMJIEHBI TIOJI POCHHUCH pPaOOTHHUKH,
JOIycKaeMble K 0OpaOOTKe MEepCOHANBHBIX JAHHBIX 0€3 HCIOJIb30BAHUS CPEJICTB aBTOMATHU3AIlHH.
JIMCTBl O03HAKOMJICHMSI XpAHATCS Yy OTBETCTBEHHOIO 3a CHCTEMY 3allldThl HHGOpManuu B
nH(OPMALIMOHHON CUCTEME MEePCOHANBHBIX TaHHBIX.

2 Ilopsaaok 00padoOTKH MEPCOHAIBHBIX JaAHHBIX

[TepconanpHbIe TaHHBIE TOJDKHBI 000COOIATHCSA OT MHOW MH(OPMAIUH TyTeM (HUKCAIUHN UX Ha
OTAETBHBIX MaTePHAIbHBIX HOCUTENSX, B CIIEHUAIBHBIX pa3/ienax Win Ha Noysx Gopm (OJaHKOB).

[lpn Qukcanmyu NEPCOHATBHBIX NAHHBIX HAa MAaTEPHAJIBHBIX HOCHUTENSX HE MJOIyCKaeTCs
¢ukcanys Ha OJHOM MaTepHaJIbHOM HOCUTENE NMEePCOHAIbHBIX JAHHBIX, IeMd 00pabOTKH KOTOPBIX
3aBEJIOMO HE COBMECTUMBI. J[11s1 00pabOTKH pa3iIuuHbIX KaTeroOpuil NEPCOHATBHBIX JAHHBIX, JUIS KaXKA0H
KaTeropuu NepCOHANbHBIX JAHHBIX JOJKEH MCIIOJIb30BATHCS OT/IENbHBIM MaTepHalbHbI HOCUTENb.

PaboTHUKH, oOcylecTBIsONIME 00pabOTKYy NEpPCOHANbHBIX JAaHHBIX, HH(POPMHUPYIOTCS
HEMOCPEICTBEHHBIM HayaJIbHUKOM (pyKOBOUTENEM) O (pakTe 00pabOTKM UMM NEPCOHATIBHBIX JAHHBIX,
KaTeropusx o0pabaThIBa€MbIX MNEPCOHAIBHBIX HAHHBIX, a Takke 00 OCOOCHHOCTAX M IpaBUiax
OCYIIECTBICHHS TaKOil 00pabOTKH.



TunoBsie GOPMBI JOKYMEHTOB JIOJDKHBI OBITH COCTABJIEHBI TAKUM 00pa30M, YTOOBI KaXK bl 13
CyOBEKTOB IEPCOHANBHBIX JTAHHBIX, COACPIKALINXCS B IOKYMEHTE, IMEJ BO3MOKHOCTh O3HAKOMHUTHCS
CO CBOMMM II€PCOHAIBLHBIMU JJAHHBIMHU, COACPKALIMMUCA B TOKYMEHTE, HE HAPYILAsl [IPAB U 3aKOHHBIX
UHTEPECOB UHBIX CYOBEKTOB IEPCOHAIBHBIX JAHHbIX.

XpaHenue JOKYMEHTOB, COJCpKallUX IEPCOHAIbHBIC JAaHHBIC, OCYILECTBISIETCS B

MeTaJUIMYEeCKHX IKadax win ceidax.
YHHUUYTOXKEHHE TOKYMEHTOB, COJICPKAIINX ITEPCOHATBLHBIE JAHHBIE, OCYHIECTBIISIETCS CIIOCOO0OM,
HE TTO3BOJISIONINM B JalTbHEHIIIEM 03HAKOMHTBCS C IEPCOHATBHBIMH JTAHHBIMH.

3  O0s13aHHOCTH COTPYTHHMKA, JOMYIIEHHOT0 K 00padoTKe MePCOHATbHBIX JaHHBIX

[Ipu pabote C DOKYMEHTaMH, COJCpPXKAIIUMH MEPCOHAJIbHBIE aHHBIE, COTPYIHHUK O0sS3aH
UCKJIIOYUTHh BO3MOKHOCTh O3HAKOMJIEHHUS, TPOCMOTpPA ITHUX JOKYMEHTOB JIHUIAMU, HE JIOMYILIEHHBIMU K
paboTe ¢ HUMHU (B TOM YHCIIE APYTUMHU paOOTHUKAMU CBOETO CTPYKTYPHOTO MOAPA3JIEIECHNUS).

[Ipn BBIHOCE JOKYMEHTOB, COJAEp)KAlllUX IEpPCOHAJIbHBIE NaHHbIE, 3a MpPEAEbl TEPPUTOPUU
roCyJapCTBEHHOTO OIO/HKETHOTO JIONIKOJIBFHOTO 00pa30BaTEIBHOTO YUPEKIEHUs neTcKoro cama Ne 28
KoMOuHMpoBaHHOTO BHUAa KupoBckoro paiiona Cankrt-lIletepOypra (manee - VYupexiaeHue) 10
CIIy’)keOHOM HEOOXOJMMOCTH COTPYAHUK JIOJDKEH HPHUHSTH BCE BO3MOXKHBIE MEpBI, HCKIIIOYAIOLIUE
yTpaty (yTepro, XUIIeHHEe) TaKUX TOKYMEHTOB.

[Ipu yrpare (yrepe, XUIIEHNH) JOKYMEHTOB, COJEPKalIUX MEPCOHATIbHbIE JaHHbIE, PAOOTHUK
00s3aH HEMEIJIEHHO JOJIOKUTh O TakoM (hakTe CBOEMY HEMOCPEICTBEHHOMY HaYaJlbHUKY
(pyxoBoautento). HenocpencTBeHHbIN HadalbHUK (PYKOBOJAWUTENb) JOJKEH COOOLIUTH 3aMECTHUTEIIIO
JTUPEKTOpa, KypUPYIOLIEMY BOIPOCHl 3aliuThl HMHGopMauuu o (akre yrparbl (yTepe, XUIICHHH)
JOKYMEHTOB, COJIEpKalluX IepcoHanbHble AaHHble. [lo KaxaoMmy TakoMy QakTy Ha3Hadaercs
CITy)KeO0HO€ paccieoBaHue.

4  CoTpyaHukam, 10MyIIEeHHBIM K 00pa0oTKe MepPcoOHATbHBIX JAaHHBIX 3aMpeniaeTcs

4.1 CooOmaTh CBeICHHS, SIBISIONINECS TEPCOHATHHBIME TaHHBIMHU, JIUI[AM, HE UMEIOIIINM IIPaBa
JOCTYTIa K 3THM CBEJCHHUSIM.

4.2 ]lenath HEYYTCHHBIC KOIIMU JTIOKYMEHTOB, COJICPKAIINX ITEPCOHAILHBIC JTaHHbIC.

4.3 OctaBisaTh JOKYMEHTBHI, COJEpIKAIllMe MEepPCOHAIbHBIC JaHHbIC, Ha paboO4MX CTONax 0Oe3
MPUCMOTpA.

4.4 Tlokumath TOMEIICHUE, HE TIOMECTHB JOKYMEHThI C IE€PCOHAJIBHBIMH JaHHBIMHU B
3aKpbIBaEMbIe Ce(bI, TKaDHI.

4.5 BBIHOCHTB IOKYMEHTBHI, COJICpKAIIUE IEPCOHATBHBIC JJaHHbIC, U3 TIOMEIICHUH YUpexK IeHUs
0e3 ciy>keOHOM He0OXOTUMOCTH.

5 OTBeTcTBeHHOCTDH

5.1 OTBETCTBEHHOCTb 3a HEUCIOJIHEHHWE WM HEHAJJIeKallee BBINOJHEHHE TpeOoBaHUN
Hacrosmeld MHCTpyKiuy Bo3naraeTcst Ha pabOTHUKOB U pyKOBOAUTEINEH MoApa3AeIeHUN.

5.2 KoHTponb 3a BBINOJHEHUEM TNOJOXKEHUH HacTosmeld WMHCTpykuuM Bo3jaraercss Ha
OTBETCTBEHHOTO 3a CHCTEMY 3alIUThl HHPOpPMaUM B HHPOPMALMOHHOW cHCTEME
MEPCOHATBHBIX JAHHBIX.

5.3 3a HapymeHue MpaBuwil 00paOOTKM IEPCOHATbHBIX JIAHHBIX, WX HENPaBOMEPHOE
pasrjaiieHue WM paclpoCTpaHEHHE, BUHOBHBIE JIMIIAa HECyT JUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, T'PaXJAaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

5.4 B cnyyae ecaum B pesyiabTare JeMcTBUN pabOTHUMKA ObUI TNPUYMHEH IOAJIEKaIlnui
BO3MEIIIEHUIO paboTonaTeneM ymepO TpeTbUM JHLAM, pabOTHUK HeEceT TMepen



paboToaareneM MaTepHAIbHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C ri1aBoit 39 TpynoBoro
KoJzekca PO.

5.5 B ciydae pasriamieHus IepCOHAIbHBIX TaHHBIX, CTABIINX U3BECTHBIMU PAOOTHUKY B CBSI3H
C UCIIOJIHEHHUEM MM TPYIOBBIX OOS3aHHOCTEH, B TOM YHCJIE PasIJIAlIeHUs] ePCOHATBHBIX
JAHHBIX JPYroro pabOTHHUKA, TPYIOBOW JOTOBOP ¢ PaOOTHUKOM MOKET OBITH PACTOPTHYT
paboToxarenem (MOAMYHKT «B» yHKTa 6 cratbu 81 TpynoBoro koaekca PD).

JIncer o3HaKOMJIeHUA

¢ Uucrpykuueii no odopadorke
NMEePCOHATLHBIX JAHHBIX,
ocyllecTB/IseMOil 0e3 UCIO/Ib30BAHUS CPeICTB ABTOMATH3ALMHI

n/n

damuaus, UMsi, 0TYECTBO padOTHHKA Jara IMoanucek
03HAKOMJIEHHU C pabdoTHHKA

HNucTpykumen
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